Career Pathing Example S

SUMMARY &
Assists with routine clerical work and bookkeeping, such as documenting and
transactions, processing payments, and preparing invoices 10 ensure the accurate

The example illustrates how an employee may develop and
advance within a career in various ways using the new job —
architecture for the following role: T et o i s s e o

. Current Job Family: Finance

. Current Job Function: Accounting —
- Current Position: Accounting Assistant || O T
- Current Job Category: Operational Contributor Il
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Career Pathing Example: Promote to new role

Job Family Finance: Positions related to determining fiscal decisions and policies.
Job Function Accounting: A function that encompasses preparation, monitering and reconciliation of financial information to
reflect the condition of the organization's accounts. Duties include compiling and reconciling financial transactions,
P r 0 m 0 t e to n eW ro I e preparing appropriate financial statements and reports relating to an assigned area of responsibility; reconciling
. Sam e J o) b Fam | Iy FI nance Job Category Operational Contributor F(':rg;e;sisbi:tr:::l Manager/Leader Executive
E Chief Financial
. . Officer
. Same Job Function: Accounting SN

M4 Accounting Manager 1V
M3 Accounting Manager Il

. New Position: Accountant | Job Lovel Mt A
. Y - Egj :éﬁcuntant v
. New Job Category: Professional Contributor | —

PC1 Accountant |

0OC3 Accounting Assistant 11l
OC2 Accounting Assistant 1l
| OC1 N/A

. New Job Level: PC 1

Job Summary: Performsroutine accounting and/or auditing duties and assists higher level accountants with general
accounting work to ensure the accurate recording and reporting of a business unit's financial transactions.
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Career Pathing Example: Progress in current role

Job Family Finance: Positions related to determining fiscal decisions and policies.
Job Function Accounting: A function that encompasses preparation, monitoring and recenciliation of financial information to
reflect the condition of the organization's accounts. Duties include compiling and reconciling financial transactions,
. preparing appropriate financial statements and reports relating to an assigned area of responsibility; reconciling
Progress and grow in current role:
Job Category Operational Contributor Professional Manager/Leader Executive
H . 1 Contributor
. Same Job Family: Finance E Ghief Financil
Officer
. ) M5 N/A
. Same Job Function: Accounting S et (i 2 17
M3 Accounting Manager IlI
M2 N/A
.. . . Job Level M1 N/A
. Same Position: Accounting Assistant Il FCENA
PC4 Accountant IV
PC3 Accountant l1I
. 1 1 PC2 Accountant I
. Same Job Category: Operational Contributor Il PGt Accountant|
OC3 Accounting Assistant 11l
[OC2 Accounting Assistant T_—>|
. Same Job Level: OC 2 BRI

Although the job title and job responsibilities remain the same, an employee can increase knowledge and skills within
current role. Additionally, an employee may have the opportunity to progress in additional ways.
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Career Pathing Example: Change Career Path

@ NeW Caree r Pat h ’ Job Family Organizational Administration: Positions related to management and suppoert of business practices and
. . . . o W o activities may include some combination of duties related to finance, information technology, faciliiies,
- New Job Family: Organizational Administration academiciresearch programs andor student services.

Job Function Program Coordinaton: A function that encompasses tasks or activities related to the execution of
administrative operations, processes, andfor basic project management in support of a University
program’s mission.

. New Job Function: Program Coordination
Job Category | Operational Contributor Professional Contributor Manager/Leader Executive
g . E Executive
. New Position: Program Coordinator | VETR
M3 NiA
. New Job Category: Professional Contributor | e i A
E— 1T

. New Job Level: PC 1 : : . L PCSHA —

OC3 Accounting Assistant Il T1 Program Coordinalor |

0C2 Accounting Assistant I 0C3 N/A

OC1N/A R

Job Summary: Coordinates day-to-day fiscal, administrative, and operational activities of a defined, program or set of funded
activities. Programs are usually focusedto a single purpose, may be scientific, research, educational, or service oriented, and
may exist as a subsetof an integrated funded program activity. Duties typically include assisting with grant planning and
administration, fiscal, budgetary, and/or other associated transactions, program implementationand administration, internal and
external operational/administrative liaison, program marketing, and reporting.
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Career Pathing Example: Lateral Move

@Diversify Skills and move laterally:

Job Family Finance: Positions related to determining fiscal decisions and policies.

N S am e J O b F am | Iy F | n an C e Job Function %ai thCth::Ig iﬂ:;st, r:g;ladgezsl-l 'cr:ii r;::cessing of company payroll to ensure accurate calculation of
. Job Category | Operational Contributor Professional Contributor Manager/Leader Executive
. New Job Function: Payroll E Breoive
M5 N/A
00 . M4 Payroll Manager IV
. New Position: Payroll Assistant Il M3 Payroll Manager I
M1 N/A
. " 20 Lol PG5 N/A
. Same Job Category: Operational Contributor I i PO VA
PC2 Payroll Analyst II
. Same Job Level: OC 2 0OC3 Accounting Assistant Il [ MCS - PC1 Payroll Analyst |
0OC2 Accounting Assistant I FOCZ Payroll Assistant T—b
OG1N/A Lo o

Job Summary: Processes payroll, receives employee payroll changes, and provides routine human resources
information in orderto ensure timely and accurate payroll transaction processing.
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